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Technical Author

I enjoy the variety of the role and 
the fact that most people have 
worked here a long time, it creates 
a relaxed, friendly atmosphere.

What subjects do I need?

It depends on the role... for Finance an aptitude 

for numbers is required so maths is an important 

subject. For IT roles, IT technology and computer 

sciences are good subjects to study. For other roles 

the important skills are often attitude and aptitude. 

If you can demonstrate this in any subject by getting 

good grades, we can give you the skills and training 

you need to do the job.
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What careers can I pursue at SPTS?

What other careers can I pursue at SPTS?

SPTS’s Newport Head Office is home to all global 

administrative functions therefore we support careers 

in (non-technical) professional disciplines such as 

Finance, IT, Procurement, HR, Sales, Marketing, 

Operations and Supply Chain.

What do they do?

The professional administrative functions are crucial 

to the smooth running of the business. The Finance 

department provides financial management and 

reporting, the IT department is critical to keeping 

all departments working and HR is responsible for 

ensuring the company has the right number of people 

with the right skills to keep the business running 

successfully.

Supply Chain are equally important for ensuring that 

the goods and services the business needs arrive at 

the right time and at the right price.  Marketing help 

to ensure that our customers know what we make 

and Sales sell it!

Lisa, Accounts Payable Clerk - Finance

How did you come to work at SPTS?  
I have been working at SPTS for four years now. 

I relocated from Builth Wells to Pontypool, where 

I was already performing a similar role. 

What does your job involve?    
In the last four years, I have covered a number 

of roles within the finance department, as the 

business has expanded. I liaise with suppliers, 

process purchase orders and invoices and 

manage weekly BACs and foreign payment 

runs. I also manage reconciliation of our supplier 

accounts and the posting of nominal journals.

What subjects did you study?
At school I concentrated on subjects related to 

interior design such as manufacturing, design, 

control, GNVQ art & design and computer 

studies. On leaving school I enrolled at college 

to study computers and graphic design so it 

is fair to say I fell into the finance sector rather 

than chose it. 

What qualifications do you have?    
I have six GCSE’s grade A-C and a Diploma in 

computing. When I initially started working for 

SPTS I did not have any finance qualifications, 

however with the company’s support I have 

studied for year 1 and 2 of my ACCA Certified 

Accountant technician, which I hope to 

complete in the next year. 


